[image: ]Street Naming and Numbering Application Form

Section A - Customer Details

	Title*
	[bookmark: Text1][bookmark: _GoBack]     

	Name*
	[bookmark: Text2]     

	Business Name
	[bookmark: Text3]     

	Address*
	[bookmark: Text4]     

	
	[bookmark: Text5]     

	
	[bookmark: Text6]     

	
	[bookmark: Text7]     

	Post Code*
	[bookmark: Text8]     

	Telephone Number*
	[bookmark: Text9]     

	Email Address*
	[bookmark: Text10]     

	Planning Application Number (if applicable)
	[bookmark: Text11]     



Section B - New Road Name Development Details
Use this section if your development needs new road names. If not, move on to Section D for existing road developments.
	How many properties/plots are in the development*
	[bookmark: Text12]     

	How many new street names are required*
	[bookmark: Text13]     

	Name suggestions (aim for 2 names per street, use other details if you need more)*
	[bookmark: Text14]     
	[bookmark: Text15]     

	
	[bookmark: Text20]     
	[bookmark: Text16]     

	
	[bookmark: Text21]     
	[bookmark: Text17]     

	
	[bookmark: Text22]     
	[bookmark: Text18]     

	
	[bookmark: Text23]     
	[bookmark: Text19]     

	Are there any new houses being built on existing roads*
	[bookmark: Check1][bookmark: Check2]|_| Yes		|_| No

	If Yes, which roads
	[bookmark: Text24]     

	Apartment/flat Details
	[bookmark: Text25]     

	Other details
	[bookmark: Text26]     



Section C – Existing Road Developments
Use this section to create addresses for new properties on existing streets.
	How many properties are in the development?*
	[bookmark: Text27]     

	Requirement Details*
	[bookmark: Text28]     

	Road Name(s)*
	[bookmark: Text29]     

	Suggested numbering*
	[bookmark: Text30]     

	Apartment/flat Details
	[bookmark: Text31]     




Section D – Renaming/Renumbering**
	Reason for Change*
	[bookmark: Text32]     

	Requirement Details*
	[bookmark: Text33]     

	Current Address*
	[bookmark: Text34]     

	Proposed Address*
	[bookmark: Text35]     



Section E – Declaration
By submitting this form you are declaring that all information is accurate and correct.
	Name*
	[bookmark: Text36]     
	Date*
	[bookmark: Text37]     

	Plot Location Plan attached to email?*
	[bookmark: Check3]|_| Yes



* 	Mandatory fields – this form will be returned if the required information is missing.
** 	Administration charges apply for this service

New Road Developments 
1) Fill in SECTION A, B & E on this form and return by email to streetnaming@tameside.gov.uk. Any parts that are not filled in and are required will be sent back for the missing information.
2) All street name suggestions will be vetted for suitability and duplication. Alternative suggestions will be required if rejected.
3) The Council will create a street naming and numbering report that will be submitted to the Chair and ward Councillors of the area for consultation. 
4) If approved, the Council will then contact Royal Mail to create the addresses. 
5) We will send a confirmation via email with a letter and plan attached.

Existing Street Developments
1) Fill in SECTION A, C & E on this form and return by email to streetnaming@tameside.gov.uk. Any parts that are not filled in and are required will be sent back for the missing information.
2) Any naming/numbering will be double checked against existing addresses on the Royal Mail database and mapping systems.
3) The Council will contact Royal Mail to create the addresses. 
4) We will send a confirmation via email with a letter and plan attached.

Renaming/Renumbering
1) Fill in SECTION A, D & E on this form and return by email to streetnaming@tameside.gov.uk. Any parts that are not filled in and are required will be sent back for the missing information.
2) The Council will review the changes requested and contact you with a decision. 
3) If approved, a payment will then need to be paid before any changes are made. See charges below based on the number of changes.
4) The Council will contact Royal Mail to create the addresses. 
5) We will send a confirmation via email with a letter and plan attached.
	Street Naming/Numbering Amendments
	1 plot
	£36.50

	
	2-10 plots
	£62.50

	
	11-49 plots
	£104.00

	
	50+ plots
	£156.00



A cheque made payable to Tameside MBC and posted to:
Street Naming and Numbering
Tame Street Depot
Tame Street
Stalybridge
SK15 1ST

Any queries telephone 0161 342 3917.
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