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Step Into IT
	Where will this course take place?
	Tameside ACE 

Stamford Chambers, 68 Old Street

Ashton-under-Lyne, OL6 7RX

	How long is this course and when will it start?
	1 class per week x 6 weeks (enrolment is included)
Each class is 2 hours long (2 hours per week) 

· We have a selection of days and times
Please ring to confirm start dates

	Who is this course for?
	This course is for anyone who has never used a computer before or who does not feel confident performing basic IT functions such as turning a computer on and off or using a keyboard and mouse.

	Do I need any experience or qualifications to join this course?
	You will also need to be able to read and understand basic written and spoken English

	What will I learn?


	You will learn how to: 
· Gain keyboard and mouse skills 

· Use basic programmes 

· Save and organise your work 

· Create documents

· Format and insert images and text

· Go online and navigate information

	How will I learn?
	This courses is tutor led with demonstrations and the opportunity to complete individual tasks.  

	What will I need?
	Please bring paper and a pen to make notes. All other learning materials are provided.

	How will I be assessed? 
	You will be assessed and be able to keep track of your progress through tutor observations and practical tasks in the class.  Progress will be monitored and reviewed using an Individual Learning Plan. 

	What can I do next?
	At the end of this course you will have the opportunity to discuss next steps with your tutor.  You may wish to progress to our free Essential Digital Skills courses.

	How much is this course?

	Free if in receipt of some benefits- depending on your circumstances

Please call us to confirm how much you would pay


	How do I find out more?
	Phone: 0161 342 4063          

infoace@tameside.gov.uk

visit:tameside.gov.uk/AdultEducation/AdultLearning
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